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1; O0mue moJ1osKeHus

1.1. MHcTpykuus o mnopsjake paboTel ¢ KOHQUIAEHUMAIbHOH WH(OpMaluei
BI'VII «llerepOyprckuit merpononuren» (manee — WHcTpykumsi)) pa3paboTaHa
B COOTBETCTBUHU ¢ YKa3oM [Ipesunenta P® ot 6 mapra 1997 Ne 188 «O06 yTBepK1eHHH
nepeuHs CBeNCHMHM KOH(HIEHIHMAIbHOTO Xapakrepa», «llonoxeHneM o mopsiake
obOpamenuss co cinyxeOHOM MHQOpmMauMed OrpaHUYEHHOTO PacHpOCTPaHEHHUs
B (peilepalIbHBIX OpraHax HCIOJHHUTENIbHOM BIacTU», YTBEPKICHHBIM IIOCTAHOBJIIEHHEM
IIpaButensctBa P® ot 03.11.1994 Ne 1233 u npyruMu HOPMaTHBHO-METOAMYECKHUMHU
JOKYMEHTaMH I10 3a1uTe HHPOPMaIUK C OTPaHUYEHHBIM JTOCTYIIOM.

1.2. HucTpykuus omnpenenser MNopsagok oOpamieHus € JOKYMEHTaMHu
M U31aHUSIMK  (KHHMTH, >KypHalbl, OpoOIIOpbl) Ha OyMa)kKHOM HOCHTeNle W APYTUMHU
MaTepHalbHBIMH HOCHUTEISIMM MH(OpMalUK (Janee — AOKyMEHTaMH), COAEpIKalluMU
HH(OpMAIIHIO OrpaHHYEHHOTO H0CTyNa (KOH(GUIASHIHAIBHYIO HHPOPMALIHIO), a TaKiKe
opraHusaluoo paboTbl Ha aBTOMATU3UPOBAHHBIX pabO4YMX MecTaX, MpeIHa3HaYeHHBIX
11 00paboTKU KOHGUIEHIIHAIBHON HHPOPMAITHH.

1.3. K koHduaeHuuanbHOH  HMHGOpPMAaLMM  METPOIOJUTEHAa  OTHOCHTCS
HeceKkpeTHas HHQoOpMalus, oIpeneleHHas B jelcTByiomeM «llepeuHe cBeneHHi
KoHpuaeHuuanbHoro xapakrepa ['YII «IlerepOyprckuii METpOIOJIUTEHY.

1.4. Peructpauus, opopmieHue, obpaboTka, mepecslika, Iepenavya, XpaHeHHE,
YHUYTOXKEHHE KOH(PUICHLUMAIBHBIX JOKYMEHTOB OCYLIECTBISIETCS C  Y4YETOM
TpeOoBaHui 3akoHojaTenbcTBa P@ mo opraHu3aluM OTKPBITOTO JEJIONPOM3BOJCTBA
1 «IHCTpYyKIIMH O AeN0NPOU3BOICTBY» METPOIOIUTEHA.

1.5. OTBETCTBEHHOCTb 3a OCYILIECTBJIEHHE YyueTa, Pa3MHOXEHHs, XpaHEHHU

U HCI0JIb30BaHUS KOH(DHUAEHITUATTBHBIX JOKYMEHTOB, oOpabaTbiBaeMBIX
B [IOJIpa3fieIeHUsAX YTIPaBIeHUs] METPOIOJIUTEeHa, MOApa3JeleHUusX MeTPOIOJIUTEeHA
(mamee - noApa3jeneHHe), BO3JMAraeTCsl  Ha PYKOBOOUTENS  IOJpa3lesieHus

1 YIIOJTHOMOYEHHOI0 pabOTHUKA MOpa3Ae/IeHusI.

YONHOMOYEHHBIH  pabOTHMK 3a BeleHHe YyueTa KOH(HISHUHATBHBIX
JOKYMEHTOB B  TIOApa3/elieHHH  Ha3HayaeTcs IpUKazoM  (pacropssKeHHEM)
PYKOBOIUTES MOIpa3ieIeHHU.

Peructpanusi BHYTpeHHMX M UCXOASIIUX KOH(HICHIHUAIBHEIX JOKYMEHTOB
3a MOJANHKCHI0 PYKOBOAHUTENIEH METPOIIOJIIMTEHA, BXOAAUIMX JOKYMEHTOB, HallPaBIe€HHbIX
B a/lpec pyKOBOJIMTEJECH METpONOJUTEeHa, U Mepefaya UX B IMojpa3fiesieHus (COrIacHO
pacchlIK€) OCYIIeCTBIsieTcss B KaHLENspud olumero otaena  YIpaBieHHs
METPOIIOJIUTEHA.

1.6. Ha nmokymeHTax, coaepKallux KOH(GUIAECHUMAIBHYIO HHGOOpMAIIHIO,
MPOCTABIISAETCS OrPAHUYUTENIbHAS TOMeTKa (TpHd).

HeoOxoquMocTh MpoOCTaBleHUsT OrpaHUUYMUTENbHOW ITOMETKH OIpeaesseTcs
HCIIOJIHUTEIeM JOKYMEHTa U JIMLOM, TMOJNUCBHIBAIOIIMM WM  yTBEPXKAAIOIINUM
JIOKYMEHT.

1.7. K pabore ¢ KOHMUACHUHUATBHBIMH JOKYMEHTAMH IOIYCKAalOTCSA JIHIIA,
UMEIOLIHe K HMM HENOCPEICTBEHHOE OTHOLICHHE W JIMLA yKa3aHHBIE B PE30JIOLUIX
pykoBoauTened mnofpasaeneHuil. PabOTHUKM MeTpOmosuMTeHa, UMEIOLIHEe OTHOUICHHE
K paboTe ¢ KOH(HUAEHUHaIbHOW HWHMOPManWeld, MOKHBI OBITh B 00S3aTENBHOM



MOpsIKE  O3HAaKOMJIeHbl ¢ Hacrtosiued  Mucrpykuueidt, IlepeuneM cBeneHuu
KOH(MAEGHLIMANBHOTO Xxapakrepa M [lamsaTkoll 1o MHpOpPMALMOHHOH Oe30MacHOCTH
pabotHukam ['YII «IlerepOyprckuii METPONIOIUTEHY.

1.8. PaborHukaM (ucnonHuUTends M), paboTalomUM ¢ KOHQHUIEHIHAIbHBIMU
JIOKyMEHTaMH, 3allpelaeTcs:

- cooOmaTh TPETbUM JIMIAM YCTHO WJIM IHCHMEHHO CBEIEHHUs, COMAEepKallunecs
B 9THX JOKYMEHTaX, €CIIH 3TO He BEI3BIBAETCS CIIY)KeOHOH HeOOX0IMMOCTBIO;

- Pa3sMHOXaTh WJIM CO3/1aBaTh HEY4YTeHHble KOMUH JOKYMEHTOB (IpYIrHX
MallMHHBIX ~ HOCHTeNeH),  coAepKalluX  KOHOUICHUHUATbHYIO  HH(OPMALUIO
0e3 COOTBETCTBYIOLIEH CAaHKIIUU PYKOBOJHTEIEH;

- XpaHUTh B DJIEKTPOHHOM BHJIE KOH(UAEHLHATbHBIE IOKYMEHTHI Ha CBOHX
NEPCOHANBHBIX KOMIIBIOTEpax ©Oe3 IPUMEHEHHUS CIIeLHATBHBIX CPEACTB 3allUTEI
UHGOpMaLINH;

- IOJb30BaTbCSl  CBEAEHUSIMH M3  KOHQHIEHUHANBHBIX  JIOKYMEHTOB
JUIS OTKPBITBIX BBICTYIUIEHHH MM OMyOJMKOBaHUS B OTKPBITOM MedaTH, Mepenadax
[0 PaM0 M TENeBUACHUIO, OKCIOHHUPOBAaThH TaKHe JOKYMEHTbl Ha BBICTABKaXx,
JeMOHCTPHPOBATh UX Ha CTeHJaX, pa3MellaTh uX B ceTax MHTepHeTa.

1.9. Hacrosamas MHcTpykius yTBep)KaaeTcs U BBOJUTCS B IeHCTBHE MPUKA30M
HavaJlbHUKA METPOIIOJIUTEHA U sBIsSeTCs 00s3aTeNbHOW [JIs1 HCIOJHEHHS BCEMH
pabOTHUKAMH, UMEIOIIMMHU JAOCTYI K KOH()UIEeHIINATHHON! HHPOPMALIHH.

2. Yder u perucrpanusi KOHPpHAEHIIHAJBLHBIX TOKYMEHTOB

2.1. Bee KOH(pHUIeHLIHAIbHEIE JIOKYMEHTBI (MalmMHHBIE HOCHUTEJH
KOH(pHUIEHUMANIbHON HHPOPMALIMK) TIOJJIe)KAT PErUCTPAIHH.

2.2. OTnu4HUTenbHOM 0COOEHHOCTBIO BXO/ISALLUX KOH(UACHLIHATBHBIX
JOKYMEHTOB SBIISETCS HAJIMYHE OTPAHUYUTENBHON nmoMeTku (rpuda) B BepxHel 4acTH
noxkymenra -  «KonduupenumansHo»,  «KonbunennmaneHas — uHGOpMaLysy,
«Kommepueckast TaitHa», «lnst ciayxeOHOTroO MOAB30BAaHHUS» H COOTBETCTBYIOILEIO
OyKBEHHOIO0 HHIEKca B IIOPSIKOBOM HOMepe MOKYMEHTa, YKa3bIBalOIIero Ha BHJ
nokymenTa: «K®dy», «Ky», «KT», «ACI».

Js KOHQUIEHIMAIBHBIX  JOKYMEHTOB  (MAaIllMHHBIX  HOCHTENEH
KOH(GuUAeHIMaNbHOH uHpopManuu), noaroroeineHHblx B I'YII «IletepOyprekuii
METPOIOJIIMUTEH», YCTAHABIUBAIOTCS CJIEAYIOLINE OrPaHUYUTE/IbHbIe TOMETKH:

- «Jlns ciyxeGHOro MoJIb30BaHUY,

- «KoHhuneHHaIbHOY;

- «KoMMepueckas TaitHa».

2.3. Ilpu mpueme B METpPOIOJIUTEHE, KOPPECIOHJCHIUA C OTPaHUIUTENbHBIMU
IIOMETKaMHU NIPUHUMAETCs U BCKPbIBAeTCA YIIOJTHOMOYEHHBIMHU paboTHUKaMu. [Ipu aToM
IIPOBEPSIETCS KOJIMYECTBO JIMCTOB M HK3EMIUISIPOB JOKYMEHTOB M H3[IaHHMM, a TaKKe
HaJIMYMe YKa3aHHBIX B COMIPOBOJUTENILHOM IMHUCbME MPUTOKEHUH.,

2.4. B caydae oTCyTCTBHUA B KOHBepTax (makeTax) HOKYMEHTOB (MaIlIMHHBIX
HOCHTEeJeH) C OrpaHUYUTENbHOH moMeTkoH «Jliast ciy’)keGHOro I0JIb30BaHUsSY,
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«Kondunennuansuo» wunn «Kommepdeckass TaifHa» WIM TNPHIOKEHHH K HHM,
COCTABIIAETCS aKT B IBYX 9K3EMILISPAx, OAUH U3 KOTOPBIX BBICHLIAETCS OTIIPABUTEIIIO.

2.5. Perucrtpaumu rmojiexaT BCe BXOMAIIME, HWCXOASUIMEe W BHYTPEHHHE
JIOKYMEHTBl C OTPaHUYMTEIBHBIMU NoOMeTKaMu «JIIs ciykeOHOro IOJIB30BaHUAY,
«Kondunenuunansuo», «KondunenumansHas wunpopmauus» uin «KoMmMmepueckas
TarHay.

KonduneHnuuanpsple TOKyMeHThl Ha OyMa)XHOM HOCHTEJIE W MPHUIOKEHUS K HUM
Ha MalIMHHBIX HocuTensx HHpopmanuu (CD, DVD-gucku u ap.) YYUTBIBAIOTCS
B «KypHaie y4yera KoHGuUAeHIHATbHBIX ToKyMeHTOBY (IIpunoxenne Ne 1). JIBmwkeHue
KOHOHICHLIUANBHBIX JOKYMEHTOB [OJUKHO CBOEBPEMEHHO OTpPaXKaThCs B IKypHAlle
ydyera. Ha KaXaoM [J0KyMeHTe MM JApYyroM HOCHTelle KOHGUIASHUHAIbHON
UH(pOpMaLMHY, a TaKXkKe Ha COTIPOBOJAUTEIBHOM ITUCHME IPOCTABIISIETCS

- HaMMEHOBAaHUE CIIYKOBI;

- PperucTpaluoHHBIA HOMEP;

- JlaTa MOCTYIUIeHHS.

2.6. Ha kaxx1oM perucTpupyeMoM BXOJsIeM KOH(UICHIUATEHOM JOKYMEHTE
110cIe PUCBOEHHS €My NOPSAIKOBOTO (BXOJSIIEr0) HoMepa IPOCTaBsAeTcss OyYKBEHHBIN
uHAeKe KoH(uaeHuuanbHocTH («KD», «KM», «KT», «ACII»), cOOTBETCTBYIOIIHIA
Ha¥MMEHOBaHHUIO OTPaHMYUTEIbHON IOMETKH Ha JJOKYMEHTE, H J1aTa €ro MOoCTYIICHHS.

2.7. XpaHeHHe KOH(HIEHUUAIBHBIX JOKYMEHTOB B DJJIEKTPOHHOM BHJIE
paspeliaeTcs TOJBKO Ha YYTEHHBIX MALIMHHBIX HOCHUTENsAX HHbopmauuu (manee —
MHMN).

2.7.1. Yyer MHM Bxmo4aeT: NpPUCBOGHHE PErHCTPALIMOHHOIO (y4eTHOIO)
HOMEpa HOCHUTEN0, MapKupoBKy ceeMHoro MHU u perucrpanuio B «KypHane ydera
Y BBIJAYU MalIUHHBIX HOCHUTeNeH KOH(HUIEHIIHATbHON UHpOpMaITH»
(ITpunosxxenue Ne 2).

2.7.2. MapkupoBka HaHocuTcs Ha cbeMmHbli MHWM unmu ymakoBky, B KOTOpOi
XpaHutcss cbeMHbli MHWM. Ha nuneBol cTopoHe mNpoOCTaBisIOTCS —ClEAYIOIIHE
PEKBH3HTHI yuyeTa (NPHUKIIEHBAETCs SAPJBIK): KpaTKoe HaMMEHOBaHHE IOApa3esIeHus,
Jarta yd4era, YYeTHBIA HOMEP M OrpaHMYMTENNbHas MOMETKAa HOCHUTeNsl HHGOpMAaIMu
110 )KypHally, a TaKKe IOAIUCh YIIOJIHOMOYEHHOTO JIUIa, IPUMED:

CCHL
27.09.15 r. Ne 15/1CT1 CBV®D
28.09.15 r. Ne 8/KT
(momnmce)
(nonnuce)

2.73.1lopsanox obpamenus ¢ MHU, npenHasHayeHHBIMH Ui XpaHEHHS
MIEPCOHANIBHBIX JaHHBIX, onpezeleH B « MHCTpyKLuu o opraHu3anuy y4yeTa, XpaHeHHUs
¥ YHUYTOXKEHHUs] MAIMHHBIX HOCUTEJIEH NIePCOHATBHBIX JaHHBIXY.

2.8. KoHpunenuuaibHble IOKYMEHTBI BBIJIAIOTCS UCIIOJIHUTEIISIM
¥ IPUHUMAIOTCA OT HUX Imox moAamuck B <« KypHane ydera KOH(HIEHIMATBHBIX
IOKYMEHTOB» HMIIM B «Peectpe mpuéma/mepenaun KOH(PHUIAESHIHATBHBIX JTOKYMEHTOBY
(ITpunosxenne Ne 3).

Ilepenaya KOHGUAECHIHATBHBIX JOKYMEHTOB OT OJHOTO HCIIOJHHTENS APYroMy,
OCYIIECTBJIAETCS  TOJBKO  C  paspelleHdss  PYKOBOAUTENS  IOApa3nelieHus,



c o0f3aTeNbHBIM  ydeToM  (pakTa Mepefayd  yIOJHOMOYEHHBIM  pPabOTHHKOM
noapa3aeneHus.

2.9. Ilpu yBonbHeHUH, NepeBOe B APYyroe nojpasieleHue pabOTHHK 00s3aH
CIaTh YIIOJIHOMOYEHHOMY pPabOTHHMKY BCe UYMCIAIIMecs 3a HUM KOHGHUISHIMATbHbIE
JIOKYMEHTBl U MallMHHbIE HOCHTEIH KOH(HUIEHUMANIbHONH HHGOPMALUK TOJ TOIITHCH
0 IIpHeMe YIIOJTHOMOYEHHOT0 B COOTBETCTBYIOIIEM XKypHaJe yyeTa.

2.10. Ilpuy  cMeHe B moOApa3feNeHHSX  YNOJHOMOYEHHOro  pabOoTHHKa,
OTBETCTBEHHOI0 32 KOH(HIEHIHAIbHOE IeJ0NPOU3BOICTBO, COCTABISAETCSA aKT IIpUeMa
- CHa4d OTHUX JOOKYMEHTOB M MAaIUWHHBIX HOCUTENEeH, KOTOPBIA YTBepiKaaeTcs
pyKoBoauTesneM mnonpasfeneHus. Ha mepuon yxoma B OTIYCK YITOJIHOMOYEHHOTO
paboTHHKA, PYKOBOIMTENEM IOApa3JesIeHUs] Ha3HAYaeTCsl BPEMEHHO HCITOIHSAIOIIMN
ero 00s13aHHOCTH.

2.11. ITo  ¢daxkram yTpaThl [JOKYMEHTOB WM pasrjallieHus CBeJeHHH,
cofepXKalluX KOHQUIEHIMANbHYI0 HWHQOpMAIMIO, CTaBATCS B  H3BECTHOCTH
PYKOBOJAHUTENIb IMOJApa3JelIeHHs] U HadyalbHUK LEHTpa YIpaBieHHsS HH()OpPMAIIMOHHON
0e30MacHOCTEIO YIIpaBI€HUS! METPOIIOIUTEHA.

Jlna  paccienoBaHus OOCTOATENBCTB  YTpaThl JOKYMEHTOB  (MaIIHMHHBIX
HOCHUTeNeH), coaepamux KOHQUACHUHAIbHYIO HHGOPMALHIO, M OINpeHeeHus
BO3MOXKHOI0 yiiepba Ha3Ha4aeTcsi CreluaJbHas KOMHCCHS, pPe3yNbTaThl paboTHI
KOTOPOH 1OKJa/1bIBAIOTCS HAYaIbHUKY METPOIOIUTEHA.

D Ilepenaya u oTnipaBKa KOH(PHAEHIHAILHBIX JOKYMEHTOB

3.1. Ha ucxondmmux, a TakKe BHYTPEHHHUX KOH(HIEHIHAIBHBIX IOKYMEHTax
NpOCTABIAETCS OrpaHuuMTenbHas IoMeTka «Jlng  ciaykeOHOro  MOJIb30BaHUMY,
«Kondunenumanso»  unum  «Kommepueckas — TaiiHa», HOMEp  SK3eMIUIApa,
PErMCTpallMOHHBI HOMep M Jara perucTpauudd. OrpaHHYHTEIbHAs IIOMETKa
pasMelaeTcs B IpaBOM BEPXHEM YIUIy JOKYMEHTa.

3.2. Ilepenaua xoH(UIEHIMATLHOH HHPOPMALUU C MCIOJIB30BaHHUEM CPENCTB
(hakCUMHIIBHOH, MOJEMHOW M TelerpadHoil CBS3M IO OTKPBITBIM KaHajlaM CBS3H
3arperiaeTcs.

3.3. Pacceinka, oTmpaBka U Iepelravya KOH(GHIEHIMAIBHBIX JOKYMEHTOB MWIJIH
MAaIllMHHBIX HOCHUTeNeH KOH(QUISHIMAIbHOH HHPOPMAIMH OCYILIECTBISETCA TOJBKO
YIIOJIHOMOYEHHBIM pabOTHUKOM Ha OCHOBAaHUHM CIHMCKOB MJI PacChUIKH TIPHUKAa30B,
pacnopsHDKEHU U MHOHM TOKyMEHTAIlMH MU YKa3aHUH pyKOBOJIMTEISI METPOIIOIUTEHA.

IIpu HeoOXoAMMOCTM HampaBleHHs IOKYMEHTAllMH HEeCKOJBKHM aJpecarawm,
COCTaB/IsieTCs yKa3aTelb pacChUIKM (Ha 000poTe TMOCJIeNHero JIMCTa KaXKIoro
9K3eMILIApa JOKYMEHTa), B KOTOPOM IT0aJpeCHO MPOCTABIISIOTCSA HOMepa dK3eMIUISPOB.

3.4. Ilepecblnka KOH(HIESHUHUAIBHBIX IOKYMEHTOB HJIM MAIlMHHBIX HOCHTEJEH
KOHQHICHUUAIBHOH HH(OpPMALMM MOXET OCYLIECTBIATBCS TOJNBKO 3aKa3HBIMH
MIOYTOBBIMU OTIIPABIIEHUSIMH, CIEICBS3bI0 U (eNbICBA3BI0 (HA JHOrOBOPHOMH OCHOBE),
HapOYHBIM (KypbepoM).



[lepenaya KOH(MUIEHIIHATBHBIX JOKYMEHTOB azpecarty KypbepoM
OCYILECTBJISETCS MOJ TMOANUCEH O NoMyuyeHUuH B «KypHane ydera KoH(pHUIEHIIHMATBHBIX
IOKyMEHTOBY», B peecTpe HJIM Ha SK3eMIUIsIpe, OCTAIOIIEeMCs B IOApa3 e/ IeHUM.

OtnpaBnsieMble  KOH(pUACHUMATIbHBIE JOKYMEHTbl WIM MalIWHHBIE HOCHTEIH
KOHQUAEeHUHaNbHOH HHGOPMALMU JOJKHB!I OBITH MTOMEIIEHBl B KOHBEPTHI M3 TUIOTHOH
Oymaru MO0 ymakoBaHEI. 3ampeliaeTcss HCIOJb30BaTh KOHBEPTHI C IMPO3pauyHBIMH
«OKOILKaMM» JUIS NIEPECHUIKKM KOHPUACHIMATbHBIX TOKYMEHTOB.

Ha ymakoBke (KOHBepTe€) yKa3bIBAIOTCS ajpeca M HAMMEHOBAHHs I0JIydaress
Y OTIIpaBUTEJNS, PErMCTPALIMOHHBIE HOMEpa BJIOKEHHBIX JIOKYMEHTOB C J00aBlIeHHEM
OykBeHHOro UHIeKca KoHpuaeHHansHocTH («KDy», «KT», «ICII»), Hanpumep:

HTOJAYYATEIb: Tumennsiii np., 0.36, Cauxm-Ilemepoype, 191014,
TI'ocyoapcmeennasn adomunucmpamugHo-mexHu4eckana UHCHEKUUA
Pez. No 378//ICII, Ne 456//]CIT

OTIIPABHTEJIb: Mockoeckuii np., 0.28, Cankm-ITemepoype, 190013,
I'VII «ITemepbypzckuit Memponoaumen

B mpaBoM BepxHEM yIUly KOHBepTa (IakeTa) NpOCTaBIseTCS OrpaHUYUTENIbHAs
nometka «Jlns ciyxebHoro nonp3oBanusy, «KonpunenuuansHo» win «Kommepueckas
TaiHay.

Janpeniaercs yKasplBaTh Ha YIAaKOBKe KOH(UACHLUUANBHBIX JIOKYMEHTOB
GamMHIMH M JOMKHOCTH PYKOBOJHUTENEH M COTPYIHUKOB, a TaKKe HaWMEHOBaHHS
noapazaenenuid ['YII «IletepOyprckuii METPOTIOIUTEH.

3.5. 3anpemaercss paboTta  c KOHQUOSHIWANBHBIMH  JOKYMEHTAMH WM
MAaIlMHHBIMM HOCHUTENSIMHU KOH(DHUACHUUATBHOW HHPOPMALUHd BHE METPOIOJIUTEHA.
Ilepenaya KoOH(UIEHUMANBHBIX JOKYMEHTOB B JJIEGKTPOHHOM BHIE B IpyrHe
OpraHu3allid  OCYLIECTBIsAETCS TOJBKO IO  3alllMIIEHHBIM  KaHajlaM  CBS3H,
a MPH UX OTCYTCTBUM - Ha OYMaXKHBIX WM MALIHHHBIX HOCHTENISIX B YCTAHOBJIEHHOM
HacTrosued MucTpykuueii nopsake.

3.6. IIpencraBnenue xoHpuaeHuuanbHoit uHpopmauuu ['YII «IletepOyprekuit
METpPOIIOJIUTEH» CTOPOHHEH OpraHu3aldh JOMYCKaeTcss I0 MOTHUBHUPOBAHHOMY
INUCbMEHHOMY 3alpocy OT pYKOBOAWTENS OpraHu3alliM, 3aBEPEeHHOMY JIMYHOU
NOJIUCBIO PYKOBOAMTENs M Meyarelo. B 3ampoce ykasbiBaeTcsi Liesib OOpallieHus
3a HHpopMalel, cchllika Ha MOJOXKeHHe QenepalbHOro 3aKOHa, yCTaHaBIMBAOIIee
npaBO Ha  IMOJlydeHHMe  KOH(HICHUHMANbHOM  MHMOpMAUMU  WIM  JOTOBOD
¢ I'VII «IletepOyprckuit MeTpONONUTEH», B KOTOPOM coAepkarcsi  00s3aTenbcTBa
0 Hepa3rialleHud (HepaclpocTpaHeHHH) KOHGUASHIMaNbHOH nH(popManuu. Tunosoe
corjaiieHue o HepasrianieHuu koHpuaeHuuansHoi uHopMauuu (IIpunoxenue No 6).
B cmyyae HeoOXOIZMMOCTH  3aK/IIOUEHHs  COIVIALIEHHUS O  HepasrjalleHUH
KOHpUIEeHIMaNbHOH HHpoOpMauuu 1o ¢opme, OTIMYAIOIIENWCS OT YCTaHOBICHHON
dopMBI, Takoe coriameHHe J0DKHO ObITh cornacoBaHo ¢ HOpuaudeckoid ciyxOoi
VYnpaBiieHUs] METPOIIOJIIUTEHA.

3.7. IlpencraBuTenu CTOpPOHHEH OpraHW3aliy, MOJYYHBILIHE JOMYCcK K pabore
C KOH(pUOEHINANIBHBIMH JTOKYMEHTAMH METPOIIOJIMTEeHa, UMEIOT NpPaBoO JelaTh C HHUX
BBIIICKU U CHUMATh KOIUH C pa3pelleH sl pyKOBOAUTES NoJpa3iesieHus (C yKazaHueM



KOHKPETHOTO MaTepuasa, KOJIW4ecTBa KOMui). YueT KOH(pUIeHINATbHBIX TOKyMEHTOB
(MalIMHHBIX HOCHUTENEeH KOH(pHUAEHUMANbHOW HWHAOpPMALMU) B OTHX CiIydasx
IPOM3BOJAUTCS Ha OOIIMX OCHOBAHHUAX, a IPEJOCTABICHHE BBIMHCOK, KOMHH - IOJ
pOCIINCh, C YyKa3aHWEeM OpraHu3alldd M OCHOBaHUS I Iepeaadd HHGOpMaIUu.
JIoKyMeHTBbl (MallMHHbIE HOCUTENM KOH(UIEHUHaNbHON HH(GOpMAalMK), MOTyYeHHbIe
OT CTOPOHHHUX OpTaHU3alMi, MOTYT OBITh PA3MHOXKEHEI TOJBKO C X COTJIACHS.

3.8. Kontpones 3a mpenocTaBieHHEM KOH(HICHIMAIbHOW  HMH(DOpMaLUK
CTOPOHHHUM OpraHu3alusM IIpd MOCTYIUIEHHH OT HHUX OOpallleHHH HIH B XOJe
UCTIOJTHEHUSI KOHTPAKTOB (IIOrOBOPOB) BO3JIaraeTcs Ha Ha4dajlbHUKOB TOJpa3fesieHHi,
OTBETCTBEHHBIX 32 3aKJII0YEeHHEe JOTOBOpa.

4. PasmHuoskenue (THpaskKMpoBaHHe, KONMPOBaHHe) KOH(PHIEHUHATbHBIX
JOKYMEHTOB

4.1. PacneuyarbiBaHMe  KOH(QHUIEHUMAIBbHBIX  JOKYMEHTOB, CKaHMpOBaHHE
KOH(QUIEHIIHAIbHBIX JOKYMEHTOB Ha OyMa)XHBIX HOCHUTENSX, MPOU3BOIUTCS CaMUM
ucnonHuTesneM. Ha ofopore mnociemnHero maucta KakAOro 3K3eMIUISpa JOKYMEHTa
BJIEBOM HMIJKHEH 4YacTH yKa3blBaeTcsi pEerucTpallMOHHBIA HOMEp JOKyMeHTa,
KOJIMYECTBO OTIIEYATaHHBIX OJK3EMIUISIPOB, yKa3aTelb pacChUIKHM, (amMuIus, HMs,
OTYECTBO MCIIOJHUTENS, €ro KOHTaKTHBIM TenedoH, JaTa pacredaTbIBaHUS HIN
CKaHUPOBaHUA (MedaTaHus ), HanpUuMep:

Per. Ne xxxx /nen
OTm. 2 7K3.
Ik3. Ne 1 -B geo Ne
k3. Ne2 - B agpec
Hcn. Usanos UBan AnapeeBu4
tes1. 301-00-00
o 20T,

PacrnieyaTanusie (oTckaHMpPOBaHHEIE, OTIeYaTaHHBbIEe) NOJITMCAHHbIE
(yTBep)KIEeHHbIE)  NOKYMEHThI  MepefaloTcs B YCTAHOBJIEHHOM  IOpSJIKe
YTIOJIHOMOYEHHOMY paOOTHHUKY MOJpa3ieNeHus A yueTa U peructpauuu B «KypHane
yueta KOH(OUIEHIHAIBbHBIX JOKYMEHTOBY.

4.2. TupaxxupoBaHue (M3rOTOBJICHUE JIONMOJHMUTENBHBIX 3K3EMIUIIPOB) WIH
CHATHE KONMUI KOH(UIEHIHAIBHBIX TOKYMEHTOB, IIOJrOTOBJIEHHBIX B METPOIOJIMTEHE,
OCYWIECTBJIIETCS ~ TOJABKO  YIOJHOMOYEHHBIM  pabOTHUKOM  IOJpa3fielieHus
C MHCBMEHHOTO  pa3pelleHdss PYKOBOAUTENS  TOApasfeNeHus, Oo(OpMIEHHOTO
Ha 000poTe  MOCJEeJHEero  JUCTa  3K3eMIUipa  JOKYMEHTa,  OCTaIOLIErocs
B TMOApa3IeIeHUH, C YKa3aHUEeM KOJIMYECTBA 3K3eMIUISAPOB (KOIHi).

JononHuTENBHBIE 3K3EMIUIAPHI JOKYMEHTOB PErMCTPUPYIOTCA B YCTaHOBICHHOM
TIOPSJIKE YIIOJTHOMOYEHHBIM paOOTHUKOM MOApa3/ieNieH s, TOATOTOBUBILErO JOKYMEHT,
B «OKypHasie yyeTa KOH(OUIECHLIHUAIBHBIX JOKYMEHTOBY» C [IPUCBOCHUEM UM OYEPEIHBIX
HOMEpOB DJK3eMIUISPOB OCHOBHOTO JOKYMeHTa, a Ha 000poTe IOCJEIHEro JHUCTa
IK3eMIUIsIpa  JOKYMEHTa, OCTaloOLIerocs B [OApa3/eleHUuH, JelaeTcss 3aluch



O THP@OKUPOBAHUM  JOMOJHUTENBHBIX  OJK3EMIUIIPOB, HOMEpax  JK3eMIUISPOB
1 ajpecarax, CTaBATCs JaTa U MOANKUCH YIIOJTHOMOYEHHOTO.

IIpy cHATHM KONUH C JOKYMEHTOB, IIOATOTOBJEHHBIX B IOApPa3/ieeHUH,
Ha 000pOoTe MOCJIEAHEro JMCTa JK3eMIUIIpa JOKYMEHTa, ¢ KOTOPOTO CHSTA KOTIMS,
U B «KypHane ydera KOH(UICHUMATIBHBIX JOKYMEHTOB», TJle 3aperucTPUPOBaH
JIOKYMEHT, YIOJHOMOYEHHBIM pabOTHUKOM TOJpa3fe/ieHus] JeNaloTCs 3alucH
O BBIIIOJIHEHUM KONMPOBAaHHs, HOMEpax KOMUH U aJpecarax, CTaBATCS JaTa U IMOJIKCH
YIIOJTHOMOYEHHOTO JIMIIA.

Ha xomuAx NOKYMEHTOB Ha IEPBOM JIMCTE IOJ HOMEPOM 3K3EeMILISpa IMUILIETCS
cioBo «Konus» u ctaBuTcs HoMep konuu (Hanpumep, Konus 1).

S. Xpanenue KOH(pHAEHUHATBbHBIX JOKYMEHTOB

5.1. KondunennuancHele NOKYMEHTHI Ha OyMa’kHOM HOCHTENle, a TaKkKe
ChEMHBIE MAIMHHBIE HOCUTEIN KOH(PUASHIHATBbHONW UH(OPMAIUH, TOJDKHBI XPaHUTBCS
B ceiipax miIM 3anupaeMbIX Ha K04 mKadax.

5.2. BecKOHTPONBHBIN AOCTYN paOOTHUKOB M MOCTOPOHHUX JIHI[ B ITOMEIIEHHS,
rae npoBoauTcs 00paboTka KOH(UIEHIHMANBHBIX TOKYMEHTOB, a TaKKe XpaHSATCs
HOCHTENH, coAeprKalliue KOH(QUIEeHINATbHYI0 HHPOPMALIHIO, JOKEeH OBITh HCKITIOYEH.

5.3. JocTyn apyrux MLl AJIS NPOBEACHUS HEOOXOIUMBIX NMPOGUIAKTHUYECKHUX
MUIM PEMOHTHBIX pPabOT MOXKET OCYHIECTBIATHECS B OTH IIOMEIIEHHS TOJBKO
B IIPUCYTCTBUH JIULI, AOITYIIEHHBIX B 3TO MOMEIIEHHE, BIaIeNIbIIeB TOMEIICHHS.

5.4. KonduneHnuanpHele  JOKYMEHTBI  TPYNIHUPYIOTCS Ui XpaHEHHs
B IIOJIpa3Jie]IeHuH COIVIaCHO HOMEHKJIAType Jel 1o (PyHKUHOHAIBHOMY HamnpaBlICHHIO.
Ha oGnoxke xaxmoro nena (Toma), B KOTOPOM MOJAIIMT XOTS OBl OJUH TOKYMEHT,
cofepKamui KoH(MUIEHUIHATbHYI0O HH(OPMALIMIO, MPOCTABISETCS OTpPaHUYHTENIbHAS
nometka « /Iy ciyxeOHOro noaszoBanusy, «Konbunenunansuo» wim «Kommepueckas
taiiHa». CpoK XpaHeHHs B MOJpa3Jie/IeHHH — S JIeT.

5.5. Ilo ucTedyeHMM CpoKa XpaHEHHUS B IOAPA3NEIEHHMH WM OTCYTCTBHH
MPOU3BOJICTBEHHOW HEOOXOAMMOCTH, [ejla HamNpaBisgIOTCS Ha XpaHeHHe B apXHB
METPOTIOIUTEHA UM YHUYTOXKAIOTCS B MOJIpa3/ie/IeHHH KaK YTPAaTHBILIHE HCTOPHUECKYIO
[IEHHOCTb.

5.6. lena ¢ koHQUIEHIWAIBHBIMU JOKYMEHTaMH B TIIEPHOA XpaHEHHS
CHUCTEeMATH4eCKH ITPOCMATPHUBAIOTCS C LIEJIBI0 BO3MOXXHOTO CHATHUS OIPaHHUYUTEIIBHOM
rioMeTKH «J{71s1 ciysxeOHOTO0 Mob30BaHumY, «KoHnpuaeHnnansHo» umu «Kommepueckas
taitHa». IIpocMoOTp ocyiiecTBiseTCs INpH Iepenade el W3 MoJpas3jielieHHi B apXHB
MeTpomnoJuTeHa. Pemenue Bompoca 0 CHATHH OIPaHUYUTEILHON MOMETKH BO3J1araercs
Ha 3KCIEPTHYIO KOMHUCCHIO, B COCTaB KOTOPOW BKJIIOYAIOTCS NPENCTaBUTENN 00Iero
OTHeNna, LeHTpa ymnpaBieHUs HWHGOPMALMOHHOW 0e30macHOCTbIO  YTpaBlIeHUs
METPOTIONINTEeHA U PYKOBOAMTENH Mofapa3neneHuii. Pemenne komuccun odopmisercs
COCTaBJIEHHBIM B IIPOM3BOJIbHON (hopMe aKTOM, KOTOPBIH yTBep)KIaeTcs HavyaJIbHUKOM
METpPOIIOJIUTeHA WK KypUPYIOLIUM 3aMeCTHTe/IeM HauyallbHUKa MeTpoInoauTeHa. B akre
MepedrcIsoTes KOH(HUIeHINATbHBIE JOKYMEHTBI, C KOTOPBIX CHATHI OTpaHHYHUTEIbHBIE
IIOMETKH.



6. YHHUYTOXKEHHE KOHqJHlIeHIIHaJ'[belX JOKYMEHTOB

6.1. CocTosimue Ha y4eTe U XpaHsIIMecs B MOApa3/e/ieHH KOHGHIEHIMATbHEIE
JNOKYMEHTBl Ha OyMa)XHOH OCHOBe, YTpPaTHBIIHE IPAKTHUYECKYI0 H HCTOPHYECKYIO
LIEHHOCTD (omIpezenseTcs YeHaMH KOMUCCHH ), TO/JIeKAT YHUITOKEHHIO.

6.2. YHUYTOXKEHHE KOH(QHIEHIMAIbHBIX JOKYMEHTOB Ha OyMaKHOW OCHOBE
NPOU3BOAMTCS YIOJHOMOYEHHBIM pabOTHHMKOM MOJpa3/iefeHuss B MPUCYTCTBHH IBYX
ApYyrHX pabOTHHUKOB METPOIOJMTEeHa MO0 «AKTYy 00 YHUYTOXKEHHH IOKYMEHTOB»
(ITpunoxenne Ne4). Ilpu d5TOM B perHCTpPallMOHHBIX JOKYMEHTax JIelaeTcs
COOTBETCTBYIOIIAs CCHIIKA Ha aKT YHMYTO)KEHHS, KOTOPBIH XPaHHUTCS KaK JOKYMEHT
C OTPaHUYHUTEIBLHOU IIOMETKOU «Jlnst cimyxeGHoro [10JIb30BaHU»,
«Kondunenuuansno» wumn  «Kommepyeckas TaiiHa». IluceMmeHHOe paspelieHue
Ha YHUYTOXKEHHUE 110 IIPECTABIAEMOMY CIIUCKY TOKYMEHTOB (3JIEKTPOHHBIX HOCHTEJIEH)
JlaeT PYyKOBOJHUTENb MOApa3JeleHus. Y HUUTOXKeHHe KOH(DUIeHIIMATbHBIX TOKYMEHTOB
Ha OyMaXXHBIX HOCHTENSX [POM3BOMUTCS IyTeM CKHTAHUS WIH KX PE3KH
Ha OymaropesareibHOM MalluHe.

6.3. YHHUYTOXKEHHE KOH(QUACHLHATBHOM uHpopMalny, XpaHsumencs
B 3JIeKTpoHHOM BHe Ha MHU nro6oro Tuna, npoBOIUTCS B CIENYIOIIUX CIyYasx:

—  MHUHOBaHHE HaJJOOHOCTU B XpaHEHUH HHGOPMAIH Ha HOCHTEJIE;

—  YBOJBHEHHe (IIepeBO/) COTpYAHUKaA — nmosib3oBaTens MHU;

— IepeJada aBTOMAaTHU3UpPOBaHHOro pabouyero wmecra (APM), B cocraBe
KOTOpPOI'0 HMMEETCs HAaKONUTedb Ha JKecTKoM wmarHuTHoM jgucke (HOKMJI)
¢ KOH(UAEHIAIbHON HHPOPMAaleld IPyroMy COTPYIHHKY, B 00SI3aHHOCTH KOTOPOTO
He BXOJUT paboTa ¢ KoHpUIeHIMAIbHON HH(OpMaIHeit;

— nepenaya MHU nimu APM ¢ HXXM/I B peMOHT B CTOPOHHIOIO OpraHU3aLUIoO;

—  npu BeiBoge HXKM/I 13 akcrnimyarauuu (CiMCaHum).

6.4. O HeoOXOJMMOCTH YHMYTOXKEHHS HMH(OpPMAIlMH HAa MAIIMHHOM HOCHTEJE
i nepememienndt MHM ¢ xonduaeHmmansHoi uHpOpMauuu W3 IMoapa3ieleHus,
oTBeTcTBEHHBIM 3a yuer MHWM pomken coobmwutrs B UEHTp yHpaBlIeHHS
MHOOPMALMOHHON  0e30MacHOCTbI0  YIIpaBleHHsS METPOIONIUTEHa, CIEHaIUCTEI
KOTOPOrO OpraHU3yIOT IIPOBEACHHE MEPONPHUATUH II0 YHHUTOXKEHUIO (CTHPAHHUIO)
OCTaTOYHOH MH(popManuu uiu yuuutoxkenue MHI. B pesynesrate paot cocrapisieTcs
«AKT 00 yHMYTOXEHHM UHOPOPMALMH C MAMIMHHOTO HOCUTeNsd (YHHYTOXKEHUH
MaimHHOTro HocuTens )» (Ilpunoxenue Ne 5).

6.5. Ilopsiiok yHUUYTOXKEHHS MEPCOHANBHBIX JaHHBIX W MAIIMHHBEIX HOCHUTEJIEH,
colepXKallluX IepCOHAllbHBIE JaHHbIE, NpuBeAeH B «MHCTpYKIMHM MO OpraHu3aluu
y4eTa, XpaHEeHHUS ¥ YHHUUYTOKEHHUsI MAlIMHHBIX HOCUTEJEeH MepCOHAIBHBIX TaHHBIXY.
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s TpebGoBanusi K opraHusauuu padoTbl HAa ABTOMATH3HPOBAHHBIX
pabo4ux MecTax, MNpeJHA3HAYEeHHbIX /IA 00padoTKH KOHpHICHIHAJIBHOH
HHpopMaLHH

7.1. O6paboTka CBeOEHMd OTPaHMUYEHHOTO [JOCTyNa, HE COCTaBJISIOLINX
roCyIapCcTBEHHYI0  TaHy  (KOH(QMIEHLHaJIbHONH  HMHpOpMaUMM)  pasperiaercs
Ha aBTOMATH3UPOBAHHOM  paboueM MecTe  pabOTHHKa IOApa3[eeHHus Iocle
MPOBEIEHUs KOMILIEKCa OPraHU3alMOHHBIX H IPOrPaMMHO-TEXHUYECKUX MEpPOTPUSATHUS
M0 3aluTe UHHOPMALIUH.

7.2. MeponpusitTiss 10 3ammTe uHGopmanuu Ha APM  BeIMOMHSAIOTCS
B COOTBETCTBHHU C AeHcTBYIOMMM [lonoxkeHueM o nopsiike opraHu3aliy ¥ IpOBeICHUs
pabor mo 3amure KoHpuaeHuuansHoW uHPopMauuu ['YII «IlerepOyprckumii
METPOTIOJHUTEH» MO MPeICTaBIeHUIO (3asBKe) PyKOBOACTBA OAPa3Ae/IeHuUs.

7.3. Meponpusitust 1o 3amure uHGopMauuu Ha APM  nposomsrcs
nojpasiesieHieM, OTBeTCTBEHHBIMU 3a 3Kcrulyarauuio APM cOBMECTHO ¢ LEHTpOM
yIpaBieHuss HHGOPMAIMOHHOH ©0e30MacHOCThI0 YTIpaBlEeHUS METPOINOIMTEHa WIIU
MOAPAMIHON opraHu3alfeil Ha OCHOBAaHUHU J1I0TOBOpa (COTIalIeHHs).

7.4. octyn paboTHHKAa K HHMOPMAIMOHHBIM CHCTeMaM, 00pabaTbIBalOILIUM
KOHQHUACHUUATbHYIO HH(OPMALMIO, OCYIIECTBISETCS [0 IIMCBMEHHOH 3asBKe
HavaJbHMKA IMOJpa3lesieHus, COTJIaCOBAHHOH B  3aMHTEPECOBAHHBIX  Cly:KOax
U B LIEHTpe  ympaBieHUss  HHGOpPMALMOHHOH  0€30MacHOCTBIO  YTNpaBleHHUs
METpPOIOJIUTEHA.

7.5. Ilepen nauanoM obOpabotku Ha APM koHduaeHuuansHol HHOpManMH,
pabOTHHK JOJDKEH O3HAKOMUTBCS C TpeOoBaHMsAMM HacTtoswed MHcTpykuuw,
nedcTByrommMU  [loMoXeHUSIMM O  MapoJIbHOW | AHTUBUPYCHOH  3allMTe,
WHCTpYKUMSMH 110  SKCIUTyaTalldd CpeACTB  3aliuThl HHpopMmauud, Ilamsatkoi
no uHhpopManmonHo  OezomacHoct  paborHukam  I'YII  «IlerepOyprckuii
METPOIIOUTEH, a TaKxKe IpyTUMH HOPMAaTHUBHBIMH IOKYyMEHTaMH,
periaMeHTHPYIOLMMH BOIIPOCH! 3aLUTH UH(QOPMAIUH.

7.6. Tlapons gocTyma coOCTaBIseTCs I0JL30BATEIEM CaMOCTOSTENBHO, Mapoiib
IO/DKEH OTBEYaThb YCTAHOBJIEHHBIM TpeOOBAHUSAM IO CIOKHOCTH, KOJIMYECTBY
CHMBOJIOB U TIepuoay AelicTBus. MakcHMalbHBIA CpoK AelicTBus mapois — 180 cyTok.
PaGoTHHK MMeeT MPaBO PacKphITh apOJib CBOEMY HENOCPEICTBEHHOMY PYKOBOILHUTEIIIO
B CJIy4ae IPOU3BOJACTBEHHON HEOOXOIUMOCTH (KOMaHAUPOBKA, OTIIYCK U T.IL.), & TAKXKe
aJIMHHUCTPATOpy HHGOPMAIIMOHHONW CHCTEMBI MJIH NPOBEPSIOIMM, IIPU NPOBEIEHUH
KOHTPOJIbHO-IIPOBEPOYHBIX Meponpuatuii. Ilo OKOHYaHHMIO NPOM3BOJACTBEHHBIX HIIH
KOHTPOJIBHO-TIPOBEPOYHBIX paboT pabOTHHUK JO/DKEH IIPOM3BECTH CMEHY 3HAYEHHS
PacKpBITOrO NapoJis.

7.7. Tlpu obpaiienun K pecypcaM cetd MHTepHeT U Apyrux HHMOPMALHOHHO-
TEIEKOMMYHHKAI[HOHHEBIX ceTel 00LIero nojap30BaHus, pabOTHUK 00s3aH UCII0JIb30BaTh
pecypcel ceTeli TONBKO B  CIyXeOHBIX IHensaX. 3alpellaercs IOoCelIeHne
pa3BleKaTeNbHBIX CalTOB W CaliTOB COMHHMTEIBHOIO COJEp)KaHMs, CKayuMBaHHE
nporpaMMHOro  obecriedeHuss W3  ceTH  VHTepHeT,  HECaHKLMOHHPOBaHHOE
UCII0JIb30BaHHe HMHTEepHeT-TeJedOHuH, repefada 0 HEe3al[UIIEHHOMY KaHally CBS3H
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uepe3 ceTb MHTepHEeT KoH(UAEHIMANTbHOH MHOOPMALMU M ee pa3MelleHHe B CeTAX
o011ero Moyib30BaHus.

7.8. PaboTHHKY METpONONHUTeHa - 110J1630Bateno APM 3anpeniaercs:

- CaMOCTOsTeIbHas IMePeCTaHOBKA allllapaTHBIX CPECTB, MOAKIIouUeHne kK APM
M YCTaHOBKa I000ro obopynoBaHus o0paGoOTKH HH(MOPMALMH, IepeKOMMYTaIHs
JIMHUH BHELTHUX IMOAKITIOYEHHIA;

- CaMOCTOsATENbHAas  YCTAHOBKA  (MHCTAIALMA) JIIOOOr0  MPOrpaMMHOIO
obecreveHus, MOAMPULIHPOBAHHE YCTAHOBIEHHOTO IPOrPaMMHOT0 00eCIeYEHHS;

- HECaHKIMOHHPOBAHHOE MCIIOJIb30BAHHE YYETHBIX 3aMHCcel (JIOTWHOB) APYrux
110JIb30BaTeNIeH;

- CaMOCTOSATEIbHOE MOJK/IIOYEeHHEe K OOOpYHOBaHHIO BBIYHCIIMTENBHON CeTH
METPOIIOJIUTEHA TOOBIX YCTPOHCTB CBA3H: MOIEMOB, COTOBBIX TEJe(OHOB, POYTEPOB
(paboTarouMx B TOM YHCIIe Yepe3 COTOBbIE CETH Mepefadn NaHHbIX), Wi-fi aJ1arTepos,
MOOHMIIBHBIX TOYEK JOCTYMA M JIHYHBIX HOYTOYKOB;

- BCKPBITHE CHCTEMHOTO 010Kka APM, paboTa ¢ BCKPBITHIM CHCTEMHBIM GJIOKOM;

- ucrnone3oBaHMe Ha APM He3aperucTpupoBaHHBIX MALIMHHBIX HOCHUTENEH
MH(pOpMaLHy;

- XpaHeHHe KOH(QHUIeHIHaIbHOH HHPOPMALKK B OTKPBITOM JOCTYIIE Ha CETeBBIX
JIUCKaXx;

- nepenava KOH(pUAEHIMANTbHOW MHGOPMALHUH C KCIONB30BAHHEM BHYTpEHHEH
KOpIIOPaTHBHOH 2/IeKTPOHHOM I0YThI MIIH CHCTEMBI SJIEKTPOHHOIO 0KYMEHTO0BOpOTA.

7.9. 1lpu BpeMEHHOM OCTaBJIeHHH paboyero Mecta paboTHHK 06A3aH IPOU3BECTH
OJIOKHPOBKY 0CTyNa K KOMIBIOTEPY UMEIOLINMHUCS IITATHBIMH CPEJICTBAMH.

7.10. Pemont APM, npenHasHaueHHOro s 06paGOTKM KOH(HIEHIHAILHOMN
MH(OPMALMH, [IPOM3BOJUTCS B NPHCYTCTBHYU BIAJENblia IPU YCIOBHM NPHHSATHS MM
ME€p, HUCKIIIOYAIOIIUX HECAHKIHOHMPOBAHHBIA JOCTYN K KOH(UAEHIUAIHHBIM
JIOKyMEHTaM.

7.11. PaboTHMK HeceT IUCUMIUIMHAPHYKD OTBETCTBEHHOCTh 3a IIEJIEBOE
HCTIO0JIb30BaHHe MH(YOPMALMOHHBIX M MPOTPaMMHBIX PECYPCOB, NIPEAOCTABICHHBIX eMy
Z71 BBITIOJIHEHUS CITy>KeOHBIX 0043aHHOCTEH, COXPaHHOCTH 060pyI0BaHuUs cBoero APM
M LISJIOCTHOCTD 3aIlIMTHBIX CTUKEPOB, HAKJIEEHHBIX HAa CUCTEMHBIH OJIOK.

8. Konrtpoun 3a cocTosinneM KOHGHACHUHMAIBLHOTO 1eJ10NPOH3BOACTBA

8.1. Kourpone 3a cocTosHMeM KOH(HAECHLMANLHOTO MeTONPOM3BOACTBA
B MOJPa3/IeIeHHAX BO3JIAraeTcss Ha PYKOBOAWTENIEH IoApasiesieHnil, B YIpaBieHUH
METPOIIOJIMTEHAa - Ha HadvajbHUKa OOINEero OTHeNd, KOHTPOIb 3a BBIIOJHEHUEM
TpeboBaHui WHCTpykuum B 4YacT 3amuThl  KOHOGUIEHIMANBHONW WH(BOPMALHH
Ha 3JIEKTPOHHBIX HOCHTEISAX, NP MCIOJIB30BAHUU CPEICTB BBEIYMCIUTEIBHON TEXHHKHU
U CBA3H — Ha Ha4daJbHWKA LIEHTpa YIpaBlIeHUS HH(OPMAIHOHHON O6e30MacHOCTHIO
YIpaBiieHUs1 METPOTIONIUTEHA.

8.2. KoMuccruonHas poBepKa COCTOSTHUS KOH(UACHIIMATEHOTO
NeJIONPOM3BO/ICTBA NIPOBOJSTCS HE PeXke OJHOTO pasa B Tpu roxa. IIpu npoBeneHuH
MPOBEPKU KOMHUCCHEHN OCYLIECTBISAIOTCS CIEAYIOLINE IeHCTBUS:



12

— NpOBepsieTcs BhIMOJNHeHHe TpeboBanui HMHCTpykuum o mnopsiike pabGoThl
C KOH(pMAEHIMAIbHON HH(bOpMAaIHEH;

— TNPOU3BOAMTCA CBEPKa HATUYMA €] U JOKYMEHTOB C BBIOOPOUYHBIM ITOJIMCTHBIM
IPOCMOTPOM JOKYMEHTOB;

— KOHTPOJIUPYETCS  IPaBHJIBHOCTh  BelEHUS ydeTa  KOH(pHIEHIHAILHBIX
JIOKYMEHTOB,

— TPOBEPSIETCS NMOPSAA0K XpaHEeHUs KOHPHUIEHIIHAIBHBIX T0KYMEHTOB;

— QopmupyrOTCSl NpeINIOKEeHUs O CHATHH rpuda KOHPHIAEHIHATLHOCTU
(c mocienyrolMM — BBLIHECEHMEM Ha  PAacCMOTPEHHE  DKCIEPTHOH  KOMHCCHei
METPOIIOJIUTEHA).

ITpoBepKkH OCYIIECTBIAIOTCS 110 HMEIOIUMCS YYETHBIM JOKYMEHTAM.

8.3. PesynbraThl KOMHCCHOHHOH IPOBEPKH O(GOPMISIOTCS aKTOM, B KOTOPOM
TIOABOAATCS MTOTH NPOBEPKH KOHGHIEHIHAIBLHOIO IEIONPOU3BOACTBA, OTMEYAIOTCS
BBISBJIEHHBIE HEJOCTAaTKHM M JAIOTCA MPEUIOKEHHUS 10 YJIYYIIEHHIO COCTOSHUS JIell
I10 BOIIPOCAaM 3alllUThl KOHGUISHIHAIBHOW HH(OPMALIHH.

HavanbHUK HeHTPA ynpaBjienus
HHpopmanHonHoi 6e3onacHocTbIO 7 i . 4
YnpaJjieHHSI METPONOJIHTEHA ~ G e M. B. Yepuukosn
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[Tpunoxenune Ne 1

Kypnan yyera KoH(pHIeHUHANBHBIX JOKYMEHTOB

Jara u Homep
No BXOJIALLIErO IlaTa u HOMep Orkyna Bun n kpatkoe o ——
i HITH MOCTYMNHBIIErO0 | MOCTYIHI conepianie
HCXOAALIETO NOKYMEHTa H aBTOp IOKYMEHTa
JNOKYMEHTa JOKYMEHT | MpUIIOKEHHE
1 2 3 4 6 7
Komniecto JlaTa ¥ MOMUCE Ky moumr
H Homepa | Komy HampaBnen [Ipumeuanue
3K3. O nonyyenun | O Bossparte ARKYMCHT
8 9 10 11 12 13
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[Tpunoxenue Ne 2

KypHnaa yyera H BbIAa4H MAIUMHHBIX HOCHTE/IeH KOHDHAEHHAIBLHOMH
uHopmManuu
(MaIIHHHBIX HOCHTEJIell MePCOHAIbHBIX JAHHBIX)

Ne PerucrpaunonHsrii Ne Jarta yueta HaumeHoBaHue u KpaTkas Ilpumeuanus
n/n MHH xapaktepuctuka MHH
(HocHTENs NepcoHaNbHbIX JAHHBIX)
| 2 3 4 5
Hara Komy Bbi1aHO Hara [Toanuce B Hara Ne akra 00 yHHUTOKEHNH
BblJa4H BO3BpaTa obpaTHOM YHHYTOKEHHS MHH (nocurens
MHH dHO [Monmnuce B npueme MHHU MepCOHaNIbHBIX AaHHBIX)
MOJTy4eHHH
6 7 8 9 10 11 12
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PEECTP

[Ipunoxenne Ne 3

npuéma/nepeaayn KOHPHIEHUHAJIbHBIX TOKYMEHTOB

Peructpaunonublit Ne

Ne ST Mokt Kon-so O.U.0. 1 n10IKHOCTE ML, [Moanwuce B [Moanuce B
n/n ToEenTa "7 | nucToB NPHHABILEr0 NIOKYMEHT NoMy4eHUN BO3Bpare
1 2 3 4 5 6 7
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[punoxenne Ne 4

Konpunennuansso (Jlis cnyxebHOro moap3oBanus)

k3. Ne
VTBEPXJIAIO
PyxoBoaurens nojapasienceHus ..
(5[0
(nodnucs, unuyuanel, gamunus)
« »
(0ama)
AKT Ne
00 YHHYTOKEHHH JOKYMEHTOB
Komuccueii B coctase:
I[pencenarens (ynoJiHOMOYEHHOTO COTPYAHHKA M101pa3 e ICH s )
H 4JIEHOB KOMHCCHH:
MPOU3BEAEHO YHUUYTOKEHUE
Ne | PeructpaumoHnHbelil | Peructpaunonssiii | Jlarta perucrpauun Cnocob [Mpumeudanue
n/I | HOMEp MO YKYpHATY HOMeEp YHHYTOKEHHUA
TEXHHYECKOTO
cpencrsa

«

»

IIpencenaresb KOMHCCHH:

(oama)

YJieHbl KOMHCCHH:

JIH4HaA noamnuchb

JIHMYHaAd MoAnHuch

JHYHaA MoArnuch

HHHLMaBL, paMuIns

UHULUMAITBL, haMuIua

MHHLMANBI, haMHIHA
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[Tpunoxenue Ne 5

YTBEPXIALIO
PykoBoauTens nojpa3saesieHus
OUO
(noonuce, unuyuansi, pamunus)
« »
(0ama)
AKT Ne
00 YHHYTOKeHHH HH(POPMALMH ¢ MALIHHHOIO HOCHTEJIA
(YHHYTOKEHHH MALUMHHOIO HOCHTEJIs).
Komuccueii B coctase:
[Ipencenarens:
YneHbl KOMHCCHH:
« »
(0ama)
NPOU3BEICHO YHHYTOXKEHNHE HH(POPMALIMH ¢ MALIMHHBIX HOCHTENEH (YHHYTOXKEHHE MATMHHBIX
HOCHTeJIei):
Ne | PeructpaunoHHBI PeructpaunoHnsiii Jlata perucTpaunu Cnocob [Ipumeuanue
n/n Homep MHH no HOMep YHUUTOXKEHUSA
KYpHATY TEXHHYECKOTO
cpeacTBa
« »
(oama)
[IpencenaTens KOMHCCHH:
NHYHAA MOANHCH MHULHAIBL, haMUITHs
YneHbl KOMUCCHH:
NHYHAA MOAMHCH HHHLMAIBL, paMMiIHs

JIMYHaA noarnuch HHHWIINAJIBI, (IJaMHJ]Hﬂ
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[punoxenue Ne 6

Tunosoe coramenne
0 Hepasr/almeHHH KOHQHAeHUHANBHONH HHpopMALUH

r. Cankr-IletepOypr «__» 20_r.

Cankr-Ilerepbyprekoe  rocynapersennoe  yuurapuoe  npeanpusitue  «IlerepOyprekmii
merponoauren» (I'VII «dlerepOypreknii  MerpomoanTeH») B JIMLE s
JEHCTBYIOLIErO HA OCHOBAHHHU Y CTaBa, ¢ OAHOH CTOPOHLI, U

( ) B IHLE , JeHCTBYIOLLEro
Ha OCHOBaHHH , C Ipyroil CTOpOHBI, Jajee COBMECTHO HMEHYeMbIe
«CTOpoHBI», a MO OTAeNbHOCTH - «CTOpOHa», 3aKIIOYMIM HacTosllee cornawmenue (nanee — Cornamenune)
0 HHJKECNeayHoIIeM:

1. Ipeamer Cornamenuns

1.1. Ilpeamerom Hactosiero CornaiieHus siBsercs 100pOBO/ILHO NpUHUMaeMoe Kakaoi 3 CTopoH
o0s3aTeNibeTBO 00 o0ecneyeHHH COXPAHHOCTH (3alUMTBI) KOH(pHICHUMANbHON HH(OpMauuu, KoTopas crana
uzsecTHa apyroii Cropone Hactosimiero CorsalleHdss B rpolecce AENOBOTO  B3aHMOACHCTBHS MEXKIY
Croponamu. CornalieHue peryiMpyeT W YCTaHaBIMBaeT MOPAAOK 00paGOTKM, XpaHeHMs, mnepeaaun
M PacKpeITHA HHPOPMALIMH, MOMYYEHHOMH B EPHOL JEI0BOr0 B3aUMOAEHCTBHIS Mek1y CTOpOHAMH.

2. TepmuHBI H onpeJe/ieHust

s uened nacrosiwero CornaieHus:

2.1. «Ilepenaromas Cropona», «[lonyqaromas CropoHa» — cropoHa Hacrosumero CorjaiueHus,
KOTOpas npeaocTtasaseT Uik noayvaet Hudopmaumio.

2.2. «Pabora» - 11060€ COTPYIHHYECTBO HIH 11060e B3aHMOAEHCTBHE, KOTOpoe GyIeT NpOH3BOAUTLCS
CropoHamH.

2.3. «Konpunenumansnas Mndopmaums» (mmn «Mudopmauus») — mobas uHdopmauus (HaydHo-
TEXHHYECKas,  TEXHOJIOrMuyeckas, NPOMU3BOJCTBEHHAs,  (PMHAHCOBO-IKOHOMHYECKAs, vHbopMaLus
O MepCOHATBHBIX JIAaHHBIX, O PpE3YJIbTaTaX MHTEJIEKTYalbHOH [AEATENBHOCTH  WIH HWHas HH(opmalms),
MPeACTAaBIAOWIAs  KOMMEPYECKYK) WM MHYIO 1LIEHHOCT M oOTHecenHas [lepenmatoweit  Croponoit
K KOH(HIeHUMaTbHOH WK nosydaemas u3 KonduaeHunansHodt mHbOpMalMK, a Takke MHas HHOpMAaLKs,
nepeaannas Ilonyuaromeii Cropone Ilepenatonieit CropoHoit, 3a uckitoueHneM HHGOPMALIHH, ABISIONIEHCS
obweaocTynHoH, ¥ WH(OpMAaLMK, KoTopas He MokeT ObiTh oTHeceHa k KoHduaeHumansHoi Mudopmauuu B
COOTBETCTBHH € JIEHCTBYIOLIHM 3aKoHOoAaTebeTBOM Poccuiickoit Menepaninu.

2.4. «Ilpenocrasnenne HMudopmauum» — nelcTBus, HanpaBieHHble Ha noiaydenue Mudopmaimu
OMpeesieHHbIM KPYTroM JIHLL MK niepefady MHdopManuu onpeaeneHHOMY Kpyry JIHII HA YCIOBUAX HACTOSLLETO
CornaieHus.

2.5. «Pasrnamenve Mudopmaumu» — geiictue wnu  GesneiicTBHE, B pe3y/ibTaTe€  KOTOPBIX
Hudopmanus, cea3aHHas ¢ colepKaHHEM WM OTHOCSLIASCS K coAepkaHui0 PaboThbl, CTAHOBHTCS H3BECTHOM
TpeThUM JiHLaM Ge3 cornacus obnanarens takoi Mudopmarmu nubo Bonpeku Hactosuemy CornaiieHuio.

2.6. «PackpbitTie HHdopmaumn» — o3HakomsieHHe onpeaeneHHBIX Juil [lonyvaiouieii CTopoHsl
¢ Mudopmaumeid, cpazaHHON ¢ cozepskaHHEM MM OTHOCALIeics K cojepkaHuio PaGoTel, ¢ MMCEMEHHOrO
cornacus [lepenatowmeii CToponsl npu ycioBUM coXpaHeHus KOHHAeHIHAIbHOCTH 3Tol MHpopMarmu.

3. Ilpasa u obsizannocTn CTopon
3.1. Kaxnas u3 Cropon Oyaer uMeTh npaBo ucnosb3oBaTe Bl KonpuaeHunansuyio Uudopmauuo,

Npe0CTaBIEeHHYIO 10 WM BO BpeMs cpoKa JIeHCcTBHS HacToswero CornallieHus TONBKO TS BHYTPEHHHUX L€,
HeoOXOMUMBIX [UTsl ocyllecTBeHHs PaGor.
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3.2. B orHowenuu moboii Kondunenuuanshoit Mudopmanmu, nepenaHHoil Wi packpeiTOH COracHO
nosnoxenuam Hactosiiero Cornawenus, [Tonyyatomas Cropona Hactosmum oba3yercs:

3.2.1. He ucnonszosate Konduaenumansnyto Mudopmauuio kakum-1ubo apyrum obpazom, Kpome
Kak JUisl Lesieii BeinonHeHus Pabor B cooTBeTcTBHM ¢ HacTosAmMM CornalieHHeM.

3.2.2. Tlpunumate Mepbl 1o 3awmure KondumaenunansHoit MHbopmanmn, HaxonsuieHcs Ha XpaHeHUH
HJIH MCIIOJIb3YEMOH €10 OT HEMPaBOMEPHOIO JIOCTYIIA, KONMPOBAHUS, NPEOCTABICHNS WK PacpOCTPAHEHHS.

3.2.3. PackpeiBaTh npenoctaBieHHytlo KondunenumaneHyio HMupopmaumio cBoum paGoTHHKam,
KOTOpeIM TpebyeTca nonyuyeHuwe Takoii MHQopMmaunu, TONbKO B TeX Mpeaenax, KOTOPbIE HEOOXOIMMBI
s BpinonHenus Pabor.

3.24. B ciy4yae BO3HMKHOBEHHs HEOOXOAMMOCTH PpackpbiTHs noaydeHHoi KoHduaeHumansHom
HMudopmauuu n106eIM TPETBUM JIMLIAM, B TOM YHCJIe KOHCYJILTAHTaM MM CyOMOApsAIYMKaM, YYacTHe KOTOPBIX
HeoOxoauMo s BeinonHenus Pabor [lonywatomei croponoi, TMomydaioiias cropoHa ofs3aHa MONY4HTh
nucbMeHHOe corsiacue [lepenaromied CTOPOHBI Ha TakKOe pacKpbITHe, a TMOCA€ 3TOro, [0 Nepemayu
Kondunenuuansnoit MH(opmalmu MmoayuuTh OT [pPUBJIEKAeMbIX OpPraHM3alMil THCBMEHHOE rapaHTHHHOE
o0sa3aTenbecTBO 0 HepackpbiTHH KonduneHunaneHoit MHbOpMaumKu Ha ycloBHAX, YKa3aHHBIX B HACTOSIIEM
CornaweHun.

3.2.5. Bossparurs [lepenatomeii CropoHe no okoHuannu PaGoT WM OKOHYAHMHM IEHCTBHA HACTOAILETO
Cornawenus uiu no tpedosanuio Ilepenaroweit Croponsl Beto Kondunenuuansnyro MHpopmanmto, koropas
Obuna npenocrasneHa [lomyuatoweit CrtopoHe B m060i ¢opMe, B TOM 4HC/Ie, HO HE OrpaHHYMBAACH,
3JIEKTPOHHBIMH HOCHTE/ISAMH, YE€PTEKaMH, MUCbMEHHBIMM MaTepHalaMH, BKJIKOYas BCE KOMHM TAKOBBIX, MO0
YHHYTOXMTb U MPEICTaBUTh MUCbMEHHOE MOATBEPIHK/IeHHEe YHHUTOKEHHS.

3.3. Moanynkr 3.2 nacrosmero Cornamenus He npumensercs k Mudopmauun B ciyuasx, eciu
HUudopmanus:

a) ABJIAETCH MJIM CTAHOBHMTCH OOLUEN3BECTHOM He B pe3yibTaTe HapylleHHs Hactosniero CornaiieHus,
a KakuM-1u00 Apyrum obpaszom;

6) mHaxommnace B pacnopskeHuu [lomyuvaromeit  Croponsl g0 noayuenus Hudopmauuu
ot [lepenatomeit  Ctoponsl. Ilonyuaromas Cropona o0sf3aHa MOATBEPAMTH  BbILIEYKA3aHHbIA  (akT
COOTBETCTBYIOLIMMH JOKYMEHTAMH WM HHBIMH JI0Ka3aTe/IbCTBAMM;

B) Gbina paspaborana Ilonywatomeit CropoHol HezaBucumo oT [lepenatonieii CTOPOHBI, YTO MOKET
ObITe MoATBepkAeHO NUcbMeHHO [Tonyuaroueit CTOpoHOI;

r) Ionyyaromas Cropona nomyuaer Kondunenunanenyro Hupopmaumio ot 1o6pocoBecTHOro nuiia,
e apnstouerocs CropoHoii no Hacrosmemy CornaiieHuio, kKoropoe He nonyuuno Hudopmaumio npamo wiu
kocseHHo ot Ilepenaromieli CTOpOHBI.

3.4. Kaxxnasa u3 CtopoH obs3yercs B TeueHHe JeiicTBus HacTosiwero CoriameHus WIH 10 MOMEHTa,
korna Kondunenuuansuas Mudopmauus craver obiieM3BecTHa He B pe3y/ibTaTe HapYILEHHs MOJOKEHHH
HacTosulero CornamieHus, a Takke B TedeHHe 3 (Tpex) JIeT Moc/ie HCTeYeHHs CPOKa NEHCTBHA HACTOALLEro
CornalueHus coxXpaHaTb pexuM oXpaHbl nomyueHHoH KoHdunenuwansHoit MHpopmauuu, He pasriamarhb
TPeTbUM JHLaM Oe3 npeaBapuUTeNbHOTO MUCbMEHHOro paspetieHus [lepenatoiieii CTOPOHBI YacTh MM BCKO
nonyuenHyo Konguaenuuansuyro Hudopmalio.

4. Ilpaso cobcTBeHHOCTH

4.1. Hacrosmee Cornamenue He npenoctasnser [lonywatomein CropoHe mnpas B OTHOIIEHHH
KonpunenunansHod Mudopmaniy, 3a HCKIIOYEHHEM TpaBa NMOJIb30BaHMsA, HEOOXOUMOro I OCYIIECTBIEHHUS
PaGorel mo Hacrosmemy Cornamennto. Kondunenumanshas WMupopmauus, Bce ee KONMH, a TakKe
MaTepHalibHble HOCMTENH npH nepenade Takod Mudopmaumu, ocratotes coberBeHHocThiO [lepenaromeit
CTOpOHBI.

4.2. MckmounTenbHOE NMPaBO HAa Pe3y/bTaThl WHTEIUIEKTYAIbHOM JIESTE/IbHOCTH, KOTOPbIE MOTYY€EHbI
npu ucnonb3oBanuu [lonyuaromedi Croponoit KonduaenumaneHoH uHdopmaumun Ilepenatoweit CtopoHsl,
npuHaiexar Ilepenaromedi CtopoHe, ecii MHBIM JI0roBOPOM (KOHTPAKTOM, COTJIALIEHHEM), 3aK/IHOYEHHBIM
mexy CTopoHaMH, He NpeayCMOTPEHO HHOE.

4.3. llopsanok obpawenus ¢ KonduneHumansHoit Undopmaumei, comepxkaiieiics B pesysbraTax
Pa6otel, nepenasaemerx oaHoit CTOpOHOH Apyro#, nomkeH ObIThb yperyaMpoBaH AOTOBOPOM (KOHTPAKTOM,
cornaimieHdem) Ha BbinonHenue PabGotel. B cnydyae orcyTcTBMs B JoroBope (KOHTpakTe, COTJIAILEHHH)
Ha BBINOJHEHHe PaboThl yKka3aHHOrO MOpsJKa NPUMEHSeTCs CleAyollee TONOKEHHE: ¢ JaThl MOIANHMCAHHUS
Croponamu  aKkTa, noaTBepijawroliero mnpueMky Pabotel, B pesynbraTax KOTOpOHl — comep:kuTcs
KonpunenumansHas uHdopmauns oanoi u3 Cropon, nannas KonduaeHumanbHas HHGOpMALUS NPUHALIEKAT
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Cropone, nonyuvaroluei BolllieyKa3aHHble pe3ybTaTel PaboThl M K HEl NPUMEHAIOTCA T0J10/KEHHA HACTOSILEro
CornameHus.

5. Ycnosus packpbiTus Konduaenunaabuoii Undopmanun

S.1. llpenocrasnenne  wnum  Packpeitve  Konpupenumanvuoit  Mudopmaumu B ciyuae,
eciu [lepenatoweii croporoit spnsercs ['VIT «llerepGyprekuii MeTpononuTeHy, NOMKHBI  OCYLIECTBIATLCA
B COOTBETCTBHH ¢ TpeboBanuamu MucTpykiu o mopszke paborsl ¢ koHduaeHuHanbHOH uHdopmauueii B T'VII
«lletepOyprckuit  METPOMONMTEH», NEHCTBYIOUIEH HAa MOMEHT NpPEIOCTABICHHS WIH  PACKPBITHS
Konduaenunansroit Undopmarmu.

5.2. Tlpenocrasnenue moboi Kondunenumansuoit Hudopmauuu B n1060ii hopme (31eKTpOHHOM BHE,
OyMaKHOM HOCHTeNE) NOMKHO O(OPMIATHLCS CONPOBOAMTENBHBIM MHCBMOM C COOTBETCTBYIOIUMM TPHGOM
(«[ICIT», «KonpunenunansHor», «Kommepyeckas TaiiHa» 1160 HHOM MIOMETKOH OrpaHHUYMTEIBLHOTO XapaKTepa).

5.3. Ilpy ycnoBuM HEOOXOAMMOCTH pacKpeiTHs Kakod-nubo KoudupenumansHoi HMupopmaumm,
npuHaanexaweit [lepenatomeit Cropone, Tpetbemy smuy Ilonywatomas CTopoHa N0/DKHA MpeaBapUTEIbHO
nosnyuuts ot [epenaromeit CTopoHsl MMCEMEHHOE COIVIaCHE HA OCYILECTBIIEHHE M0BOTr0 TAKOTO PACKPHITHS.

5.4. Kasxnas  Cropona  wumeer mnpaBo  packpeiBath  KoHduzenumamshyto  HMudopmaumro
Oe3 npenBapuTeNLHOrO MMCbMeHHOro cornacus Ilepenaroweit CtopoHsl B ciydae, ecnu Takas Mudopmanus
J0/KHA OBITh PacKpbiTa B COOTBETCTBMM C TpeGOBaHHAMH JAeHCTBYIOILIEr0 3aKOHOAATeNbCTBA PoccHiickoit
Denepaiinu, BKIIOYas 1060€e npeanucaHue yrnoiaHOMOYEHHOTO rocy1apcTBEHHOIO OpraHa.

B srom cayuae Ilomyuaromas CropoHa ao/KHa NHCbMEHHO YBeIOMHTH Ilepenatoiryio CropoHy
H HE3aMEUIMTE/IbHO NPHHATL BCE BO3MOXKHBIE MEPbI, HamnpaBleHHbIE HAa MPEIOCTABIEHHE TPETHEMY JIHILY
KonduaenumansHoii MHpopmManyn B MUHHMAIbHO BO3ZMOKHOM 00bEME.

5.5. Ilpu nepenaue Kondunenunansnoit Mupopmamun IMepenatomas Ctopona nomkHa MapKUpOBaTh
HOCHTENb Takoi uHpopmaumu rpudom «KondunenunansHo», «KonduneHumansHas uHbOpMaLmsy,
«Kommepueckas Ttaiina», «/ICIl» (mubo WHOH nNOMETKOH OrpaHHYMTENLHOIO XapakTepa) ¢ yKazaHHeM
obnanarens Takoi uH(GopMaLUu.

5.6. Ilpu nepenavye KondunenuuansHoii MHdopmauuum B 31€KTPOHHOM BHAE C HMCIOAb30BAHHEM
cpeactB cBasu llepenatomas CTopoHa aomkKHa pasMellaTh B OE€KTPOHHBIX OKyMeHTax (TpH YCJIOBHHM
TEXHHUYECKOH BO3MOKHOCTH) mnomeTku: «KonduaenunansHo», «KoHpuaeHuManbHas HHpOpMaLms»,
«Kommepueckas TaiHa», «/ICIT» (anbGo uHble NOMETKHM OrpaHMYMTENBHOTO XapakTepa), ¢ YKa3aHHeM
obnanarens Ttakoi uHbopmaumu. [lonyuatomas CTopoHa [AO/KHA COXPAHATh YKa3aHHbIE TOMETKM
B JIEKTPOHHBIX JoKyMeHTax. Pakr nepenaun Kouduaenumanenol HHdopmaumu B 371€KTPOHHOM BHjE
C MCMO/IL30BAHHEM CPEJICTB CBA3M JIOJKEH OBITH MOATBEPIKIAEH CONPOBOAMTEIBHBIM MHCEMOM B COOTBETCTBHHU
¢ TpeboBaHuaMH nyHkToB 5.1 u 5.2 Hactosmero Cornawenus. Ilpenocrasnenve KonduaeHumanbHoi
Mudopmaumu no OTKPBITBIM KaHalaM CBS3H 0e3 BBINOIHEHHS MEPOTIPUATHI, 0GECIEYHBAIOIIMX €€ 3aLIUTY,
3arpeLieHa.

6. Berymiienne B Ty, CPOK AeiicTBHS, yeJ10BHA pacTop:kenns Cornamenus

6.1. Hacrosmee Cornaumenue BCTynaer B CHIy B JeHb noanucanus ero CTOPOHAMH H pacrpoCTpaHseT
CBOE IEHCTBHE HA BECh NEPHOJ B3aUMOJEHCTBHA U coTpyaHu4ecTBa CTOPOH.

6.2. Hacrosmee Cornamenne MoxkeT ObITh B 1060H MOMEHT pacToprayTo CTOpOHaMH.

6.3. B cnyuae pacropxenus Hactosmiero Cornaumenus CrTopoHa, HMHHLMHMpYIOLIAs PacTOPKEHHE,
HarmpagjseT Apyrod CTOpoHe NHCbMEHHOE YBEJOMJIEHHE C YKa3aHWeM MpernosaraeMoil 1aThl pacTOPKEHHs.
CornaiieHue CuUMTaeTCs pacTOPrHyTbIM 10 ucTedeHud 10 (ZecaTH) AHEH C MOMEHTA MOyYeHHS JpYyroi
CTopoHOH NHCBMEHHOTO YBEOMIIEHHS O PacTOPKEHMH, eciii Gosiee MIMTENbHBIA CPOK HE MpeaycMOTpeH
B TAKOM YBEIOMIICHHH.

6.4. B ciyuae pacropikenns (npekpainenns) Hactosero Cornawennst CTOpoHbl 00A3yI0TCS B TEYEHHE
10 (necaTtu) aneit BepHyTh Apyr Apyry Beto Kondpuunenunanshyio Mudopmaumio, npeaocTasieHHyo B Nepruos
neictBus HacTosiero CornameHus, ¢ ydeToM nyHkra 3.2.5. Hactosmero CornameHus

6.5. Ycnosus CornauieHus JeHCTBMTENbHbI TaKKe NMPH peopraHu3aniu kakod-nu6o us Cropon —
AJ1st e€ TPaBONPEEMHHKOB, NIPH JIMKBHALMK H GaHKPOTCTBE 01HOH M3 CTOpoH — st apyroit CTOpPOHSI.

7. OrsercrBennocts CTopon
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7.1. Ilonyuaromas Ctopona of13aHa HesamemwtuTesbHO coobumTh [Nepenatoweit Cropone o moGom
AOMYIIEHHOM €10 Mb0 cTaBuieM e M3BeCTHOM (pakTe pasrialleHHsi WM Yrpo3bl pasriallleHHs, He3aKOHHOM
TNIOJTY4eHHH WIIH HE3aKOHHOM Hcnoab3oBaHuH Konduaenumansnoi MudopMaumy TpeTbMMH THLIAMM.

7.2. B cnyuae Hapywenuit ycnoBuit Hacrosiero Cornaumenus CTOPOHBI HECYT OTBETCTBEHHOCTb
B COOTBETCTBHMHM € JE€HCTBYIOIIMM 3aKoHOAaTenbCTBOM Poccuiickoi ®enepanuu.

7.3. B cnyyae pasrnawenus Koudunenumansnoii Mudopmauuu tpersum nuuam CTopoHa, BUHOBHAs
B TAKOM pasrjlailieHuH, o0s3aHa BO3MECTHTh BCE MOHeceHHble Apyroi CTOpoHOH yOBITKHM, BKIHOUAs
VIYILEHHYIO BBITOLY.

8. Cnoco0b1 pazpenieHust ciopoB

8.1. Bce crnopbl M pa3Horiacud, BO3HHMKAIOIIME B CBA3M C MCIONHEHHeM HacTosiiero CorJjameHus,
CropoHsl OyayT paspewiaTh MyTeM IEPEroBOPOB, a MPH HEBO3MOXKHOCTH MPHIATH K B3aHMONPHUEMIEMOMY
pelIEHHI0 — B YCTAHOBJICHHOM [JEHCTBYIOIIEM 3aKOHoAaTtenbcTBOM  Poccuiickoit @enepauuu  nopsjike
B ApbutpaskHom cyne ropona Cankr-Iletepbypra u Jlennnrpazckoii o6nactu. Jlo cyaebHOro paccMoTpeHus
cropos 1o Hacrosemy CornaieHuio 0043aTe/IbHO NpenbaBIeHne npeteHsud. CpoK OTBETA Ha MPETEH3HIO —
15 He# ¢ MOMEHTa MOTyueHHs ee apecaToM.

8.2. Hacroswee Cornamende [OMKHO —peryjiMpoBaTbCs M TOJNKOBaTbC B COOTBETCTBHH
¢ IEHCTBYIOLWMM 3aKOHOOaTenbecTBOM Poccuiickoii @enepatinu.

9. Ilpouue yci1oBHS

9.1. Hacrosmee CornailieHue cOCTaBIEHO Ha PYCCKOM s3blke B 2 (ABYX) 3K3eMIUIApax, M0 OAHOMY
IK3EMIUTAPY A KaxaoH u3 CTOpoH.

9.2. Bce u3MeHEHHs M J10MO0JIHeH!s K HacTosueMy COrnaieHuio 1eHCTBUTEbHE] JIUILb B CIy4Yae, ecl
OHH COBEpLIEHbl B MUCbMEHHOH (OopMe M TNOANMHMCAHbI HAJUIEkKALle YNOJTHOMOYEHHBIMH MpEICTABUTEIAMH
CropoH.

9.3. CropoHbl mpu3HalOT, uTo Hactosuee CornaiieHue 3ameHseT JIFO0bIE MPeablayLUne COraleH s,
KaK YCTHbIE, TaK M MHCbMEHHBIE, B OTHOLIEHWH MpeaMeTa HacToslero CorameHus.

9.4. llpenocranenue HekoTopbix BuaoB KoudunenumansHoit UHdopMalumu W ycioBus  ee
MCMOB30BAHUA MOTYT PEryJIMPOBATLCA IOMOIHUTEIbHBIMU COMMALIEHUAMHM K HacTosmeMy CoraleHuio.

9.5. B ciy4ae snukBupaunu unM GankporcTBa KakoH-mubo n3 CtopoH Hactosuero CornaumeHus
CropoHbl 00s3aHbl 10 3aBEpIICHHMS JHKBHMIALUMHM WIIM IPOLENYpbl DaHKPOTCTBA BEPHYTH JPYr APYry Bee
OPHTHHANBI M KOMHH (MM OOecneuuTh YHHMUYTOXKEHHE KOMMH ¢ [PeJOCTaBIeHHEM TOATBEPKICHHS
YHUHMTOXKEHHS) MOJTYYEHHBIX JOKYMEHTOB, coeprkaiunx Kondunenunanshyio Mudopmaumio.

10.Anpeca, pexBu3uTbl H noanucu Ctopon

Cankr-Ilerep6yprekoe rocyiaperpentoe
YHHTApPHOE NpeINpHATHE
«IlerepOypreknii MeTPONOIHTEH

(I'VII dleTepOypreknii METPONOIHTEH»)

M.IT.

«__» 20 «_» 20




